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1.  
Call to Order 
 

  

 
 
2. 

 
Agenda 
 
 

 
a) 

February 18th, 2025, Regular Council Meeting 
 
Council Motions for Consideration 

1. THAT Council approves the presented February 18th, 2025 
Regular Council Meeting Agenda. 

2. THAT Council approves the amended February 18th , 2025, 
Regular Council Meeting Agenda. 

 
 
 
3. 

 
Minutes: 
 
Attachment 3a 
 
 
 

 
a) 
 
 
 

 
January 21st, 2025,  Regular Council Meeting Minutes 
 
Council Motions for Consideration 

1. THAT Council approves the January 21st,2025 Regular Council 
Meeting Minutes as presented. 

2. THAT Council approves the amended January 21st, 2025, 
Regular Council Meeting Minutes. 

 
 
 
4. 
 

 
Delegation 

 
a) 
 
 
 
 
 

 
Northern Lights Library, James McDonald – Executive Director 
 
Council Motion for Consideration 

1. THAT Council accepts the Northern Lights Library presentation 
for information. 

 
 
 
5. 
 

 
Request for Decision 
 
 

 
a) 

 
Development Officer 
 
After the resignation of Matthew Ferris, we have been looking for another 
organization that would fit the needs of Island Lake.  Administration has 
been in conversation with 3 individuals that I believe could and would 
work with us.   I am recommending that Council Appoint Paul Hanlan as 
Development Officer. 
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I have worked with Paul at various times over the years. He is agreeable 
to the processes Les and I wish to initiate, and his price is the same as 
the previous Development Officer's. 
 
Council Motion for Consideration 
THAT Council designates Paul Hanlon as the Summer Village of Island 
Lake Development Officer. 
 

  
Attachment 5a 

 
b) 
 

 
Greater North Foundation Capital Reserve Update 
 
The Greater North Foundation has been seeking approval for a Capital 
Reserve from all 14 municipalities that support the requisition of the 
Seniors Lodge Accommodation program. 
 
The Board has passed a resolution to include a $262,900 contribution to 
the Capital Maintenance Reserve in the 2025 municipal requisition. 
 
Council Motion for Consideration 
THAT Council approve an annual capital requisition from Greater North 
Foundation for a Capital Maintenance Reserve, based on 1/20 of the 
most recent 20-year maintenance plan, with an aggregate limit not to 
exceed $3,000,000. 
 
 

   
c) 
 

 
Assessment Review Board Appointments 
 
As a participant in the Capital Region Assessment Services Commission 
Council is required to appoint the Assessment Review Board Officials for 
2025.  (MGA Section 454) 
 
All municipalities are required to appoint by resolution the following as 
ARB officials for 2025. 
 
Council Motion for Consideration 
THAT Council appoint Raymond Ralph as ARB Chairman. 
 
THAT Council appoint Gerryl Amorin as Certified ARB Clerk. 
 
THAT Council appoint Darlene Chartrand, Sheryl Exley, Tina Grozko, 
Richard Knowles, Marcel LeBlanc, Raymond Ralph as Certified 
Panelists. 
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6 

 
 
 
 
 
 

 
Bylaws 
 
Attachment 6a 

 
a) 

 
Off-Highway Vehicle Bylaw 03-2024 
 
Administration has updated the Off Highway Vehicle Bylaw 02-2013 to 
include changes to licensing requirements, paralleling the Pilot Project 
(Golf Cart) Bylaw requirements of a minimum Learners Permit/License to 
operate within the Summer Village, as per Council discussion.   
Administration has completed the requested amendments to the bylaw. 
 
The Bylaw has been posted to the Municipal web for comments with 
Administration receiving no feedback. 
 
 
Council Motions for Consideration 

1. THAT Council provides 2nd Reading to Off-Highway Vehicle Bylaw 
03-2024  

2. THAT Council provides 3rd  Reading to Off-Highway Vehicle Bylaw 
03-2024  
 

 
 
7. 

 
Financial 
 
Forwarded under 
separate cover. 
 

 
a) 
 

 
Operating Statement January 31st, 2025. 
 
Council Motions for Consideration 

1. THAT the January 31st, 2025 Operating Statement be received for 
information. 

 
 
 
8. 

 
Councillors’ Reports 
 

 
a) 
 
b) 
 
c) 
 
 

 
Mayor Newton 
 
Deputy Mayor Wasmuth 
 
Councillor Fischer 
 
Council Motions for Consideration 

1.   THAT the Council reports be received as information. 
 

 
9. 

 
Administration 
Reports 
 
 
 
 

 
a) 
 
 
 
 
 

 
CAO 
 
Year-end preparation. 
 
Audit preparation. 
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Future Meetings:    
 
April 15, 2025 May 20, 2025 
June 17, 2025 July 15, 2025 
August 19, 2025 September 16, 2025 
October 21, 2025  

 

 
 
 
 
 
. 

 Discussions regarding the development officer. 
 
Administration 
 
Golf Cart Bylaw 05-2024 – I have had a virtual meeting with the Registrar 
and corrected a few minor items and resubmitted for final approval. We 
will be able to give readings at the March meeting. 
 
SVIL South Hall is confirmed for the August election. 
 
Assisting with Election preparation. 
 
General administration. 
 
Council Motions for Consideration 
THAT the Administrative reports be received as information. 
 

 

 
10. 

 
Correspondence 

 
a) 
b) 

 
Permanent Elector Registers, Special Ballots, and Vouching 
Canada Post Information 
 

  
 
11. 
 

 
Closed Session 
 

  
Not applicable this evening 

 
 

 
 
12. 
 

 
Next Meeting 
 

  
The next Meeting is scheduled for March 18th, 2025, at 5:00 p.m. via 
Zoom.    
 

 
 
13. 

 
Adjournment 
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Council:  Mayor Newton – Joined meeting at 5:05 p.m. 
   Deputy Mayor Wasmuth - Chair  
   Councilor Fisher 
 
Administration:  Chief Administrative Officer, Phyllis Forsyth 

Administrative Assistant, Les Forsyth 
Development Officer, Matthew Ferris 
Delegation, Ball Diamond Project Update, Jamie McIntosh 

                     
 
   

 
1. 

 
CALL TO ORDER 
 
 

 
Deputy Mayor Wasmuth called the meeting to order at 5:00 p.m.     
 

   
 
2. 

 
AGENDA 
 
25-001 

 
January 21st, 2025 Regular Council Meeting 
 
MOVED by Councilor Fisher  
THAT the January 21st, 2025 Regular Meeting Agenda be approved 
as presented. 
 

CARRIED 
 

      
 
3. 

 
MINUTES 
 
25-002 
 
 
 
 

 
December 17th, 2024, Regular Council Meeting Minutes 
 
MOVED by Deputy Mayor Wasmuth 
THAT the December 17th, 2024, Regular Council Meeting Minutes be 
approved as presented.  
 
                                                                                              CARRIED 

   
 
4. 
 
a. 
 
 
 
 
b. 

 
DELEGATION 
 
25-003 
 
 
 
 
 
 
25-004 

 
Development Update 
 
MOVED by Councilor Fisher 
THAT Council accept the January 21st, 2025, Development Officer 
report as presented for information. 

CARRIED 
 
Ball Diamond Project Update 
 
MOVED by Councilor Fisher 
THAT Council accepts the Ball Diamond Update report as 
information. 
 
                                                                                               CARRIED 
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5. 
 
 
a. 
 
 
 
 
 
 
b. 
 
 
 
 
 
 
 
 
c. 
 
 
 
 
 
 
 
d. 
 
 
 
 
 
 
 
 
6. 
a. 
 
 
 
 
 
 
b. 
 
 
 
 
 
 
 

 
REQUEST FOR 
DECISION  
 
 
 
25-005 
 
 
 
 
 
 
25-006 
 
 
 
 
 
 
 
 
25-007 
 
 
 
 
 
 
 
25-008 
 
 
 
 
 
 
BYLAWS 
 
 
25-009 
 
 
 
 
 
 
25-010 
 
 
 
 
 

 
 
 
 
Financial Reserves 
 
MOVED by Councilor Fisher 
THAT Administration draft a Reserve Policy and bring back to a future 
meeting. 

     CARRIED 
 
Development Officer 
 
MOVED by Deputy Mayor Wasmuth 
THAT Council receive the Development Officer contract termination 
report as information with Administration to provide replacement 
options for a future meeting. 
 
                                                                                              CARRIED 
 
Annexation RFP Results 
 
MOVED by Mayor Newton 
THAT Administration schedule interviews for both proponents and 
Council. 
 
    CARRIED 
 
Meeting with the Minister 
 
MOVED by Deputy Mayor Wasmuth 
THAT Council submit topics to administration by Friday, January 25th, 
2025. 
FURTHER, that Administration schedule a meeting with the Minister 
to discuss these topics. 
 
                                                                                              CARRIED 
 
Off-Highway Vehicle Bylaw 03-2024 
 
MOVED by Deputy Mayor Wasmuth  
THAT Council table this item for further revisions per current 
legislation. 
                                                                                              CARRIED 
 
Fees and Charges Bylaw 07-2024 
 
MOVED by Deputy Mayor Wasmuth 
THAT Council provides 2nd Reading to Fees and Charges Bylaw 07-
2024. 
 
                                                                                              CARRIED 
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7. 
 
a. 
 
 
 
 
 
 

 
25-011 
 
 
 
 
 
 
FINANCIAL 
 
 
 
25-012 
 
 
 
 

 
MOVED by Mayor Newton 
THAT Council provides 3rd Reading to Fees and Charges Bylaw 07-
2024.  
 
                                                                                              CARRIED 
 
 
 
 
Operating Statement December 31st, 2024. 
 
MOVED by Councilor Fisher 
THAT the December 31st, 2024, Operating Statement be received for 
information. 

      
CARRIED 

 
           
 
8. 

 
COUNCIL REPORTS 
 
25-013 
 
 
 
 
 

 
 
 
MOVED by Councilor Fisher 
THAT the Council Reports be received as information. 
 

                                                                                               
CARRIED 

 
     
 
9. 
 

 
ADMINISTRATION 
REPORTS 
 
25-014 
 
 
 
 

 
 
 
 
MOVED by Mayor Newton 
THAT the Administration reports be received as information. 
 
                                                                                        CARRIED                  
 

 
10. 
 

 
CORRESPONDENCE 
 
25-015 

 
 
 
MOVED by Councilor Fisher 
THAT the Correspondence be received as information. 
 

                                                                                               
CARRIED 

 
 
11. 
 
 

 
CLOSED SESSION 
 
 

 
No Items for Closed Session 
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12. 

 
NEXT MEETING 
 

 
Next meeting is scheduled for February 18th, 2025, at 5:00 p.m. via 
Zoom. 
 

 
13. 
 

 
ADJOURNMENT 

 
Meeting was adjourned at 6:54 p.m. 

 
 
  

___________________________________ 
                                             Mayor, Chad Newton            

 
 
 

___________________________________ 
Chief Administrative Officer, Phyllis Forsyth 
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SUMMER VILLAGE OF ISLAND LAKE 

BYLAW 03-2024 

A BYLAW OF THE SUMMER VILLAGE OF ISLAND LAKE, IN THE PROVINCE OF ALBERTA, TO 
PROVIDE FOR THE REGULATION, CONTROL AND MANAGEMENT OF OFF HIGHWAY VEHICLES 
WITHIN ITS’ BOUNDARIES. 

 

WHEREAS pursuant to the Municipal Government Act, a council may pass bylaws; 

AND WHEREAS the Summer Village of Island Lake considers it desirable and expedient to regulate 
oƯ-highway vehicles within its’ boundaries in accordance with the laws of the Province of Alberta; 

THEREFORE, the Council of the Summer Village of Island Lake, duly assembled, hereby enacts as 
follows: 

1. TITLE: 
 

a) This Bylaw may be cited as the OƯ Highway Vehicle Bylaw. 
 

2. DEFINITIONS: 
 

a) “Act” means the TraƯic Safety Act, R.S.A. 200, c. T-6 as amended; 
b) “Bylaw” means Bylaw of the Summer Village of Island Lake, including amendments thereto; 
c) “Bylaw Enforcement OƯicer” means the person or persons appointed as such by the 

Summer Village of Island Lake Council, to perform any duties under this Bylaw and 
includes, but is not limited to, members of the Royal Canadian Mounted Police, a Peace 
OƯicer and a Bylaw Enforcement OƯicer; 

d) “CAO” means the Chief Administrative OƯicer of the Summer Village of Island Lake or their 
designate; 

e) “Council” means the duly elected Council for the Summer Village of Island Lake; 
f) “Highway” means a highway as defined in the TraƯic Safety Act, Revised Statutes of Alberta 

200, Chapter H-8; 
g) “OƯ-Highway Vehicle” means any motorized mode of transportation built for cross-country 

travel on land, water, snow, ice or on marsh or swamp land or on other natural terrain and, 
without limiting the generality of the foregoing includes, when specifically designed for such 
travel: 
i) 4-wheel drive vehicles’ 
ii) low pressure tire vehicles’ 
iii) motorcycles and related 2-wheel vehicles, 
iv) amphibious machines, 
v) all-terrain vehicles, 
vi) utility task vehicles (commonly called side-by-sides) 
vii) miniature motor vehicles, 
viii) snow vehicles, 
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ix) mini-bikes and 
x) any other means of transportation which is propelled by any power other than muscle 

power or wind, but does not include: 
xi) motorboats, or 
xii) any other vehicle exempted from being an oƯ-highway vehicle by regulation. 

h) “Operator” means a person who drives or is in physical control of a vehicle; 
i) “Owner” means the person who owns the oƯ-highway vehicle including the registered 

owner and including any person renting an oƯ-highway vehicle or having exclusive use of 
that vehicle for a period of more than 30 days. 

j) “Roadway” means that part of a highway intended for use by vehicular traƯic, and for the 
purposes of this Bylaw, means roadways within the Summer Village of Island Lake; 

k) “Safety Helmet” means a safety helmet as prescribed in the Regulations made pursuant to 
the Act; 

l) “TraƯic Control Device” means any sign, signal, marking or device placed, marked or 
erected under the authority of the Act for the purpose of regulating, warning or guiding 
traƯic. 
 

3. OPERATING RULES: 
 

a) No person is authorized to operate an oƯ-highway vehicle on any highway under the 
direction, management and control of the Summer Village of Island Lake except as 
specifically provided for within the Bylaw. 

b) The maximum speed at which oƯ-highway vehicles are permitted to travel within the 
Summer Village of Island Lake is 30 km/hr. 

c) No person shall operate or be a passenger on an oƯ-highway vehicle unless wearing a safety 
helmet securely fastened on their head when the oƯ-highway vehicle is in motion. 

d) All operators and passengers of oƯ-highway vehicles equipped with a seatbelt assembly 
must wear that seatbelt during operation of the vehicle. 

e) OƯ-highway vehicles equipped with factory Rollover Protection Structures and seatbelts are 
allowed to operate without the provisions of 3.c) above provided the operator and any 
passenger(s) are wearing seatbelts per Section 3.d) above. 

f) Operators of oƯ-highway vehicles on designated municipal roads shall travel on the 
extreme right-hand side of the roadway and shall travel in single file at all times. 

g) No person is authorized to operate an oƯ-highway vehicle in ditches, on medians or 
boulevards within the Summer Village of Island Lake. 
 

4. LICENSING and REGISTRATION: 
 

a) No person shall operate an oƯ-highway vehicle on any portion of a highway within the 
municipal boundaries unless they are the holder of a valid Operators’ License or Learners’ 
Permit and are abiding by the rules of that license or permit as per provisions of the Act. 

b) No person shall permit another person who is not a holder of a valid operators’ license or 
learners’ permit, as per Section 4.a, to drive an oƯ-highway vehicle on any portion of a 
highway within the municipal boundaries of the Summer Village of Island Lake. 
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c) No person under the age of fourteen (14) years shall operate an oƯ-highway vehicle in a 
public place. 

d) No person shall operate an oƯ-highway vehicle within municipal boundaries unless that oƯ-
highway vehicle is insured by the owner of the oƯ-highway vehicle and the oƯ-highway 
vehicle has current registration and the license plate is displayed on the oƯ-highway 
vehicle. 
 

5.  OFFENCES: 
 

a) A Peace OƯicer or Bylaw Enforcement OƯicer who, on reasonable and probable grounds, 
believes that an oƯence under this Bylaw has been committed may seize and detain any 
oƯ-highway vehicle in respect of which the oƯence was committed until the final 
disposition of any proceedings that may be taken under this Bylaw or the OƯ-Highway 
Vehicle Act. 

b) Any owner who permits another person to operate an oƯ-highway vehicle in contravention 
of this Bylaw is guilty of an oƯence and subject to a penalty as outlined in Schedule A of this 
Bylaw. 

c) Any person who operates an oƯ-highway vehicle in contravention of this Bylaw is guilty of an 
oƯence and subject to a penalty as outlined in Schedule A. 
 

6. SEVERABILITY: 
 

a) Should any section or part of this Bylaw be found to have been improperly enacted, such 
section shall be deemed to be severable from all other sections of this Bylaw. 
 

7. COMING INTO EFFECT: 
 

a) This Bylaw comes into force and eƯect on the date of final passing. 
b) Bylaw 02-2013 is repealed upon this Bylaw coming into force. 

 

READ a first time this        day of                      , 2024. 

READ a second time this             day of                , 2024. 

READ a third and final time on this            day of                         , 2024. 

 

                                                                                   

         MAYOR 

  

 

               CHIEF ADMINISTRATIVE OFFICER 
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Schedule “A” 

Penalties 

Penalty Section Fee – First OƯence Fee – Second & 
Subsequent 
OƯences  

   
3(b) Exceed Maximum speed of 30 km/hr. $100.00 $200.00 
3(c) Fail to wear helmet $250.00 $500.00 
3(d) Driver/passenger fail to wear seatbelt $250.00 $500.00 
4(a) Operate OHV w/o valid license $250.00 $500.00 
4(b) Allow others to operate OHV w/o valid 
license 

$250.00 $500.00 

Any oƯence under this Bylaw for which a 
penalty is not otherwise provided 

$250.00 $500.00 
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Permanent Electors Registers, Special Ballots, and Vouching 
Clarification of legislative requirements for summer villages under the Local 
Authorities Election Act  

 

 Previous messages from Municipal Affairs regarding special ballots and vouching in 
summer villages did not emphasize the need for a permanent electors register. 

 
Permanent Electors Register 
 Section 49 of the Local Authorities Election Act (LAEA)  

o Section 49(1) of the LAEA requires municipalities to prepare a permanent electors 
register of residents in the municipality who are eligible to vote. The register is compiled 
and revised primarily using information received from the Chief Electoral Officer. 
  

o Section 49(3.3) of the LAEA provides that a summer village may, but is not required to, 
prepare a permanent electors register and enter into an agreement with the Chief 
Electoral Officer for the purposes of this section.  

 
Special Ballots 
 Section 77.1 of the LAEA 

o Section 77.1(1) of the LAEA states that an elector whose name is contained in the 
permanent electors register and who is unable to vote at an advance vote, or at the 
voting station on election day, may apply to vote by special ballot. 

 
o Section 77.1(1.1) of the LAEA provides that an elector whose name is not contained in 

the permanent electors register and who is unable to vote at an advance vote, or at the 
voting station on election day, may apply to be added to the permanent electors 
register. 

 
o Section 77.1(2) of the LAEA states that an elected authority may, by resolution passed 

prior to nomination day, provide for special ballots. 
 
o Summer villages are not obligated to prepare a permanent electors register; 

however, they will need to do so if council wants to provide for special ballots in 
the 2025 general election.  
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Proof of Elector Eligibility 
 Section 53 of the LAEA 

o Section 53(4) of the LAEA states a person may validate the address of the person’s 
residence if the person is accompanied by an elector who validates the elector’s identity 
and the address of the elector’s residence in accordance with subsection (3) and 
vouches for the person in accordance with subsection (7). 
 

o Section 53(6) of the LAEA prohibits vouching if the elector’s name is not contained in 
the permanent electors register. 
 

o Summer villages will also need to prepare a permanent electors register if council 
wants to permit vouching in the 2025 general election.  
 

Elections Alberta 
 
 If a summer village wishes to prepare a permanent electors register for the purposes of an 

electoral event governed under the Local Authorities Election Act, it must: 
 
o Fill, sign, and submit a data sharing agreement to Elections Alberta by  

February 28, 2025. This includes the inclusion of a completed Schedule “A” identifying 
the summer village’s designated returning officer and a designated alternate. 

 
o Submit a complete set of addresses (current as of October 20, 2024) within the summer 

village, in a spatial format, to Elections Alberta by March 1st, 2025. Requirements for 
address data can be found in Schedule “B” of the data sharing agreement. 
 

o Inform Elections Alberta of the summer village’s planned election date as soon as it 
becomes available. 

 
o Create a permanent electors register primarily using elector data provided by Elections 

Alberta.  
NOTE: Elector data from Elections Alberta will only contain information for 
summer village residents whose ordinary residence, for the purpose of a 
provincial general election, is located within the summer village. Any property 
owner whose ordinary residence, for the purpose of a provincial general election, 
is not located within the summer village will not be included in the elector data 
provided by Elections Alberta. 

 
o Provide Elections Alberta an updated copy of the permanent elector register following 

the summer village election. This updated copy must include all elector additions, 
removals, and changes made to the permanent electors register over the course of the 
summer village’s election. This must be submitted to Elections Alberta by March 1st, 
2026.   
NOTE: Any elector added to a summer village’s permanent electors register who 
is not ordinarily a resident of the summer village will not be included in any future 
elector data provided by Elections Alberta to the summer village.  
 



3 
 

 
 A copy of the data sharing agreement template is attached for your convenience. For 

complete details of the requirements listed above, please review the included agreement.  
Due to time and resource constraints, Elections Alberta is unable to negotiate the terms of 
the data sharing agreement with individual municipalities in advance of the 2025 municipal 
election.  
 

 Please submit all requests for resources, questions specific to the requirements outlined 
within the data sharing agreement, and signed data sharing agreements to 
datacoordination@election.ab.ca.  
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