SUMMER VILLAGE OF ISLAND LAKE

AGENDA
Tuesday, September 20t", 2022
Via Zoom — 5:00 p.m.

As per Bylaw 02-2016 there will be no audio/video recordings of Meetings

Call to Order
Agenda a) September 20", 2022 Regular Council Meeting
(that Council approve as is or with additions/deletions as amended)
Minutes:
Pages 1-4 a) | August 16" 2022 Council Meeting Minutes
(that Council approve as is or as amended)
Pages 5-9 b) August 29" 2022 Organizational Meeting Minutes
(that Council approve as is or as amended)
Appointments or
Delegation
Pages 10-12 a) 5:05 p.m. Development Officer Report, Rick Stuckenberg
(that the Development Officer Report be accepted as presented)
b) 5:45 p.m. Director of Agriculture and Community Services Dawn Phillips,
Athabasca County — Community Peace Officer
(direction as given by Council at meeting time)
Public Hearings a) N/A
Bylaws N/A
Business
Pages 13-16 a) Policy C-ADM-INFO-1, Administration — Development Officer Information
Sharing Policy is presented for final approval.
(that Policy C-ADM-INFO-1, Administration — Development Officer
Information Sharing Policy be accepted for information)
Pages 17-22 b) Bylaw Enforcement Policy — attached is a very preliminary Bylaw

Enforcement Policy for Council review and discussion. This Policy will be
required iffonce an Agreement is made for Community Peace Officer
Enforcement Services and should be considered a work in progress at this
time.

(that Council accept the Draft Bylaw Enforcement Policy for information and
provide feedback on further development)

September 20th,
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SUMMER VILLAGE OF ISLAND LAKE

AGENDA
Tuesday, September 20t", 2022
Via Zoom - 5:00 p.m.

As per Bylaw 02-2016 there will be no audio/video recordings of Meetings

c)

Complaint Policy — Councillor Wasmuth has requested that this item be
placed on the agenda for discussion and direction on what Council would
like to see the policy encompass.

(direction as given by Council at meeting time)

Alberta Police Service Municipal Engagement Session — Councillor
Wasmuth expressed interest in attending the session scheduled for
September 14" 2022, however | believe these sessions have been pushed
back due to the Queen’s passing. Once they are scheduled again, if
scheduling allows, attendance may be requested.

(that Council approve the attendance of those Council members that wish
to participate in the Alberta Police Service Municipal Engagement Sessions
once rescheduled)

(some other direction as given by Council at meeting time)

Pages 23-24

ASVA Conference 2022 and Annual General Meeting — the Association of
Summer Villages of Alberta (ASVA) hosts an annual conference each fall
(usually mid-October). This conference includes speakers, roundtables on
hot topics, and the Annual General Meeting. The 2022 Conference is
scheduled for October 20" and 21% and will be hosted at the Renaissance
Hotel at the Edmonton Airport. A full list of the schedule and agenda
items/topics is attached.

(that Council approve those Council members wishing to attend the 2022
Association of Summer Villages of Alberta Conference and the Annual
General Meeting on October 20" and 21%, 2022 including rooms and
expenses)

g)

Financial

Forwarded under separate cover as at August 31, 2022

Councillors’ Reports

Mayor Newton

September 20th,
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SUMMER VILLAGE OF ISLAND LAKE

AGENDA
Tuesday, September 20th, 2022
Via Zoom - 5:00 p.m.

As per Bylaw 02-2016 there will be no audio/video recordings of Meetings

b) Deputy Mayor Fisher
c) Councillor Wasmuth
10. | Administration
Reports
a) To Do Lists
b) Alberta Transportation Roadside Development Permit Requirement
c) MAP Report - Update
d) Office Move — Update
e) Tax Collection - Update
11. | Communication and
Correspondence
Pages 25-29 a) 22DP10-04, Plan 1123618, Blk 17, Lot 31A; 31 Tranquille Drive,
construction of a shop/garage, access and drainage
Pages 30-32 b) 22DP14-04, Plan 7820256, Blk 17, Lot 19; 86 Lakeshore Drive, accessory
building/shed, access, site grading and drainage
Pages 33-37 c) 22DP15-04, Plan 1025731m Blk 7, Lot 5; 72 Spruce Drive, modular home
with cistern, in-ground septic collection and holding tank, driveway, on-site
parking, site grading and drainage with power, gas and utilities
Pages 38-42 d) 22DP16-04, Plan 3857KS, BIk 16, Lot 8; 15 Salmon Street, accessory
building/garage with access, on site parking, grading and drainage
Pages 43-47 e) 22DP18-04, Plan 3867KS, Blk 14, Lot 13; 159 Lakeshore Drive, modular
home with carport, cistern, in-ground septic collection and holding tank,
approach, driveway, on-site parking, site grading and drainage with power,
gas and utilities
Pages 48-52 f) 22DP19-04, Plan 1025731, Blk 7, Lot 7; 58 Spruce Drive, accessory
building/shed-garage (40'x50) with power, access, on-site parking, site
grading and drainage
Pages 53-57 g) 22DP21-04, Plan 1025731, Blk 7, Lot 6, 62 Spruce Drive, accessory
building/shed-garage with power, gas, access, on-site parking, site grading
and drainage
Pages 58-62 h) 22DP22-04, Plan 3867KS, Blk 10, Lot 10; 49 Lakeshore Drive, demolition
of cabin and time extension of DP20DP08-04 to complete new home
Pages 63-64 i) Rural Municipalities Townhall Follow-up ~ September 8, 2022 email from

Shannon Stubbs, MP Lakeland Crowfoot and Damien Kurek, MP Battle

September 20th,
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SUMMER VILLAGE OF ISLAND LAKE

AGENDA
Tuesday, September 20", 2022
Via Zoom — 5:00 p.m.

As per Bylaw 02-2016 there will be no audio/video recordings of Meetings

River outlining the top issues facing rural municipalities resulting from the
Rural Municipalities Townhall meetings and correspondence submitted.

Pages 65-67 ) Northern Lights Library Board email of September 12, 2002 advising of an
increase in fees for 2023. For the Summer Village of Island Lake, this will
mean an increase from $2,541.78 to $2,579.91, an over-all increase of
$38.13.

Page 68 K) Northern Lights Library System — August 31%, 2022 letter to the Honorable

Ric Mclver, Deputy Leader, Minister of Transportation and Minister of
Municipal Affairs requesting consideration to commit with local
municipalities to increase funding to at least meet inflation for library’
services.

13.

Closed Session

N/A

14. | Next Meeting The next meeting is scheduled for October 18", 2022 at 5:00 p.m. Does
Council wish to have an in-person meeting and zoom accommodation
or via zoom only?

15. | Adjournment

Next Meetings:

September 20th,

October 18", 2022 — Regular Council Meeting
November 15, 2022 — Regular Council Meeting
December 20t 2022 — Regular Council Meeting
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SUMMER VILLAGE OF ISLAND LAKE
COUNCIL MEETING MINUTES
TUESDAY, AUGUST 16™, 2022
VIA TELECONFERENCE/ZOOM

Council: Mayor Chad Newton

Administration:

Public at Large:

Deputy Mayor Alan Fisher
Councillor John Wasmuth

CAO, Wendy Wildman (till 5:00 p.m.)

Administrative Assistant, Diane Wannamaker
Development Officer, Rick Stuckenberg — via zoom

0 in person/ 3 via zoom

CALL TO ORDER

Mayor Newton called the meeting to order at 4:31 p.m.

AGENDA

22-129 MOVED by Mayor Newton that the August 16", 2022 Agenda be
approved with the following addition:
7.h) Summer Village of Island Lake website
CARRIED
MINUTES :
22-130 MOVED by Deputy Mayor Fisher that the July 19", 2022 Council

Meeting Minutes be approved as presented.
‘ CARRIED

APPOINTMENTS

Development Officer, Rick Stuckenberg, 4:35 p.m.

22-131 MOVED by Mayor Newton that the Development Officer Report
be accepted as presented.
CARRIED
PUBLIC HEARINGS N/A
BYLAWS N/A
BUSINESS
22-132 MOVED by Mayor Newton that Administration amend Policy C-

ADM-INFO-1, Administration — Development Officer Information
Sharing as discussed, with final approval deferred to the next
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SUMMER VILLAGE OF ISLAND LAKE
COUNCIL MEETING MINUTES
TUESDAY, AUGUST 16™ 2022
VIA TELECONFERENCE/ZOOM

CARRIED
Mr. Stuckenberg left the meeting at 5:17 p.m.

22-133 MOVED by Councillor Wasmuth that Council adjust the mileage
rate for Council and Administration to $0.61/kilometer retroactive
to January 1%, 2022, and further that the mileage rate for iLand
Services Inc. remain at $.75/kilometer through December 318,
2022 based on the March 15" 2022 contract.

CARRIED

22-134 MOVED by Mayor Newton that Administration draft a letter to
Shannon Stubbs, M.P., Damien Kurek, M.P. and Jacques
Gourde, M.P., Shadow and Deputy Shadow Ministers for Rural
Economic Development & Rural Broadband Strategy, outlining
three important issues impacting the economic development of
our community as follows:

1. Cost of policing and download of increased costs of RCMP
remuneration

2. Lack of adequate cell coverage and broadband

3. Impacts of the Federal Carbon Tax relative to all services
we provide,

and further, that we inquire when or whether a proposed townhall
is planned for discussion.
CARRIED

22-135 MOVED by Mayor Newton that Administration draft a Bylaw
Enforcement Policy for Council review and further direction at the
September Council meeting.

CARRIED

22-136 MOVED by Mayor Newton that the discussion on enforcement
issues in the Summer Village be accepted for information.

CARRIED

22-137 MOVED by Deputy Mayor Fisher that the cost of acquiring the

services of a Bylaw Enforcement Officer from Edmonton be
investigated for assistance on an as requested basis, to address
enforcement issues in the Village.

CARRIED

22-138 MOVED by Mayor Newton that the speed bump request on the
road adjacent to 149 Lakeshore Drive be accepted for
information.

CARRIED

s l:é'yi
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SUMMER VILLAGE OF ISLAND LAKE

COUNCIL MEETING MINUTES

TUESDAY, AUGUST 16™, 2022

VIA TELECONFERENCE/ZOOM

22-139 MOVED by Mayor Newton that Administration follow up with the
Development Officer the time lines required to review the current
information submitted from 231 Lakeshore Drive, follow up with
landowner and report back to Council

CARRIED

22-140 MOVED by Mayor Wasmuth that the discussion on the Summer
Villages’ website be accepted for information.

CARRIED
8. | FINANCIAL REPORT

22-141 MOVED by Mayor Newton that the financial report for July 318!,
2022 be accepted as presented.

CARRIED
9. | COUNCIL REPORTS

22-142 MOVED by Mayor Newton that the Council reports be accepted
as presented. :

CARRIED
10. | ADMINISTRATION

REPORTS

22-143 MOVED by Mayor Newton that the Administration Reports be
accepted as presented.

CARRIED
11. | INFORMATION &

CORRESPONDENCE

22-144 MOVED by Mayor Newton that the following correspondence
be accepted as presented:

- 22DP13-04, Plan 1025731, Block 5, Lot 5; 5 Irene Ave,
Accessory building, two RV stalls, two additional on-
site parking sites, gravel driveway, site grading and
drainage with services
CARRIED
12. | CLOSED MEETING N/A
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SUMMER VILLAGE OF ISLAND LAKE

COUNCIL MEETING MINUTES
TUESDAY, AUGUST 16™, 2022
VIA TELECONFERENCE/ZOOM

13. | NEXT MEETING Next meeting is the Annual Information Meeting scheduled for
August 27" 2022 at 10:00 a.m. at the Athabasca Multiplex (in
person and via zoom), with a Bar-B-Q to follow at the Blue Park
in the Summer Village of Island Lake.

14. | ADJOURNNMENT The meeting adjourned at 6:40 p.m.

Mayor, Chad Newton

Chief Administrative Officer, Wendy Wildman

¢
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Summer Village of Island Lake
Organizational Meeting
Monday, August 29t 2022
Westlock Inn and Via Zoom 4:30 p.m.

PRESENT

Councillors: Alan Fisher, Chad Newton, John Wasmuth

Administration: Chief Administrative Officer Wendy Wildman
Administrative Assistant, Diane Wannamaker

Public at Large: 0 in person / 0 via teleconference

CALL TO ORDER

Wendy Wildman called the meeting to order at 4:32 p.m.

AGENDA
22-145

MOVED by Councillor Newton that the August 29" 2022
Organizational Meeting Agenda be accepted as presented.

CARRIED

NOMINATIONS

22-146

22-147

Wendy Wildman called for nominations for Mayor.
Councillor Fisher nominated Councillor NeWton for Mayor.
Wendy Wildman called for nominations a second time.
Wendy Wildman called for nominations a third time.
MOVED by Councillor Wasmuth that nominations cease.
CARRIED

Councillor Newton was declared Mayor and was administered the
Oath of Office for Mayor. Mayor Newton assumed the Chair.

Mayor Newton called for nominations for Deputy Mayor.
Councillor Wasmuth nominated Councillor Fisher.
Mayor Newton called for nominations a second time.
Mayor Newton called for nominations a third time.

MOVED by Mayor Newton that nominations cease.
CARRIED

Councillor Fisher was declared Deputy Mayor and was administered
the Oath of Office for Deputy Mayor.
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Summer Village of Island Lake
Organizational Meeting
Monday, August 29", 2022
Westlock Inn and Via Zoom 4:30 p.m.

COMMITTEE
APPOINTMENTS
22-148 MOVED by Mayor Newton that the following Committee appointments
be approved:
a) Public Works
(Alan Fisher)
b) Baptiste and Island Lake Society (BAILS)
(Al Fisher and John Wasmuth)
c) Association of Summer Villages of Alberta (ASVA)
(John Wasmuth) :
d) Northern Lights Library System
(John Wasmuth) ‘
€) Community League
(Chad Newton)’
f) Island Lake Days
(Chad Newton)
g) Baptiste Fire Department
(Chad Newton)
h) Waterline Committee
(all of Council)
: CARRIED
22-149 | MOVED by Mayor Newton that the Land Use Bylaw & Municipal
Development Plan Committee and the Intermunicipal Development
Plan Committee be dissolved.
CARRIED
FINANCIAL
22-150 MOVED by Mayor Newton that the following financial information be
: confirmed:
a) Signing Authority to be all of the Council and the Chief
Administrative Officer, and Administrative Assistant,
Two signatures are required:
-One signature to be any member of Council (Alan Fisher,
Chad Newton, John Wasmuth) and;
-One signature to be the Chief Administrative Officer Wendy
Wildman or the Administrative Assistant Diane Wannamaker
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Summer Village of Island Lake
Organizational Meeting
Monday, August 29t 2022
Westlock Inn and Via Zoom 4:30 p.m.

b) that the Banking Authority be approved at ATB Financial
(Onoway, Alberta).
CARRIED

MEETINGS
22-151 MOVED by Mayor Newton that Regular Council meetings be
scheduled for the third Tuesday of each month at 5:00 p.m., to be held
at the Westlock Inn & Conference Centre when meeting in person,
and that teleconferencing be deemed an acceptable way of holding a
meeting and that any changes to the date of the meetings be posted
on the Summer Village website — www.islandlake.ca

CARRIED
CONFIRMATION
OF
APPOINTMENTS
22-152 MOVED by Deputy Mayor Fisher that the Chief Administrative Officer
appointment be confirmed as Wildwillow Enterprises Inc., Wendy
Wildman.
CARRIED
22-153 MOVED by Councillor Wasmuth that the Auditor Appointment be
confirmed as Seniuk & Company.
CARRIED
22-154 MOVED by Mayor Newton that the Solicitor appointment be confirmed
as Patriot Law Group.
CARRIED
22-155 MOVED by Deputy Mayor Fisher that the Assessor Appointment be

confirmed as Ray Crews, Municipal Assessment Services Group.

CARRIED
Bylaw 06-2022
22-156 MOVED by Mayor Newton that Council give 1% reading to Bylaw 06-
2022, a Bylaw for the purpose of establishing one or more
Assessment Review Boards, with the following amendment: change
the date of readings and signings from August 16", 2022 to August

291 2022.
CARRIED
22-157 MOVED by Mayor Newton that Council give 2" reading to Bylaw 06-
2022 as amended.
CARRIED
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Summer Village of Island Lake
Organizational Meeting
Monday, August 29" 2022
Westlock Inn and Via Zoom 4:30 p.m.

22-158 MOVED by Mayor Newton that Bylaw 06-2022 be considered for third
and final reading as amended.
CARRIED UNANIMOUSLY

22-159 MOVED by Councillor Wasmuth that Bylaw 06-2022 be given third
and final reading as amended

CARRIED

22-160 MOVED by Councillor Wasmuth that the Assessment Review Board

Clerk be confirmed as Gerryl Amorin of Capital Region Assessment
Services Commission.

CARRIED

22-161 MOVED by Mayor Newton that the Development Authority
Appointment be confirmed as iLand Services Inc., Rick Stuckenberg.

CARRIED

22-162 MOVED by Mayor Newton that the Subdivision Authority appointment

be confirmed as Municipal Planning Services Ltd., Jane Dauphinee,
as administration and Council of the Summer Village of Island Lake
as the approving authority.

CARRIED

22-163 MOVED by Councillor Wasmuth that the Subdivision and
Development Appeal Board Clerk appointments be confirmed as
Milestone Municipal Services, Emily House and Cathy McCartney.

CARRIED

22-164 MOVED by Councillor Wasmuth that the appointment of the Municipal
Planning Commission currently confirmed as all of Council be
deferred to the next meeting for further discussion and consideration.

CARRIED
22-165 MOVED by Mayor Newton that the Freedom of Information and

Protection of Privacy (FOIPP) Coordinator be confirmed as the Chief
Administrative Officer, Wendy Wildman.

CARRIED
22-166 MOVED by Mayor Newton that the Integrity Commissioner be
confirmed as Victoria Message.
CARRIED
22-167 MOVED by Deputy Mayor Fisher that the Municipal Office Location
be confirmed as 4808-51 Street, Town of Onoway.
CARRIED

(2
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Summer Village of Island Lake
Organizational Meeting
Monday, August 29t 2022

Westlock Inn and Via Zoom 4:30 p.m.

22-168

22-169

22-170

22-171

ADJOURNMENT

MOVED by Mayor Newton that Council confirm Policy C-COU-REM-
1, Council Remuneration Policy as is.
CARRIED

MOVED by Mayor Newton that Council confirm Bylaw 03-2018, Code
of Conduct for Members of Council as is.
CARRIED

MOVED by Mayor Newton that Council confirm the Public
Participation Policy, C-COU-PAR-1 and Public Participation Plan, as

is.
CARRIED

MOVED by Mayor Newton that pursuant to Section 208(1)(d) of the
Municipal Government Act outlining.. Council's legislative
responsibilities, that the following items be acknowledged as
received:

- Bylaw 03-18, Code of:Conduct for Members of Council,
Council Committees and Other Bodies Established by the
Council

- Section 208(1)(d) of the Municipal Government Act, outlining
Council’s legislative responsibilities

' CARRIED

Mayor Newton declared the meeting adjourned at 5:11 p.m.

Mayor, Chad Newton

Chief Administrative Officer, Wendy Wildman
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Summer Village of Island Lake

Box 8, Alberta Beach, AB TOE 0AO

Phone: 1-780-967-0271 Fax: 1-780-967-0431
ISLAND Website: www.islandlake.ca
LAKE Email: svislandlake@wildwillowenterprises.com

summar ¥1odlage

REPORT TO COUNCIL

Council Meeting August 9, 2022
Subject Development Services - Activities for July / August
Prepared by Rick Stuckenberg BES, RPP, MCIP

Development Officer

APPLICATIONS PROPOSED USE / DISPOSITION

Permitted Use e Plan 7820256, Block 17, Lot 19 - 86 Lakeshore Drive

e Storage Shed

e Development Permit Issued

Permitted Use e Plan 1025731, Block 7, Lot 5 — 72 Spruce Drive

¢ Modular Home with cistern, in-ground septic, access, parking, site
grading, U/G power, gas and utilities

e Development Permit Issued

Permitted Use e Plan 3857165, Block 16, Lot 8 — 15 Salmon Street
e (arage
e Development Permit Issued
Permitted Use e Plan 3857KS, Block 14, Lot 13 — 159 Lakeshore Drive

e Modular Home with cistern, in-ground septic, access, parking,
site grading, power, gas, utilities

e Development Permit Issued

Discretionary Use e Plan 1025731, Block 7, Lot 7 — 58 Spruce Drive

e (Garage

e Development Permit Issued

Discretionary Use e Plan 1025731, Block 7, Lot 6 — 62 Spruce Drive

e (arage

e Development Permit Issued

Permitted Use e Plan 3857KS, Block 10, Lot 10 — 49 Lakeshore Drive

e Demolition of cabin and time extension to complete new home

e Development Permit Issued

Permitted Use e Plan 0927584, Block 17, Lot 16A — 67 Tranquille Drive

e Time extension to complete new home

e Development Permit Issued

Inspections / meetings e Attended the municipal BBQ to meet residents

e Inspections / meetings August 26




DEVELOPMENT SERVICES

Development Compliance

26 Lakeshore Drive — SeaCan addition to existing Single-
Family dwelling. No concerns identified.
1. TheSeaCanis:
= |ocated at the rear of the dwelling
= painted the same colour as the dwelling
2. Development Permit 21DP11-04 does not list any
conditions for exterior cladding to be affixed to the
SeaCan.
95 Lakeshore Drive - Seacan modules moved on-site in June
for a new home. A copy of the development permit was only
recently received. A visual inspection was conducted. No
concerns identified.
217 Lakeshore Drive —Modular home recently moved on-site.
It encroaches into the side yard setback adjacent to a public
walkway. An RPR was provided. A variance application is
under review.
229 Lakeshore Drive — Garage constructed without any
approvals or Safety Code permits:
1. Exhaustive meetings were held with the land owner.
2. The land owner confirmed that he would retain an
engineer to prepare site plans for an application.
3. Nosite plans, drawings, application or any viable
scenario has been provided by the land owner.
4. Three accessory buildings are constructed on the lot
as well as another in the Municipal Reserve; it also
has U/G power and must be removed.
5. Section 4.2.1(g) of the Land Use Bylaw allows two (2)
accessory buildings on a lot; there are three (3):
= anew accessory building exceeds the number of
structures allowed on the lot.

= |t cannot stay on the lot unless the land owner
permanently joins the garage to the dwelling (as
discussed) and this will reduce the number of
accessory budlings and bring the use into
compliance with the Land Use Bylaw.

= the garage must be moved off-site, demolished,
or relocated on the lot with proper permits. No
plan or application has been received. It is
recommended that the Council take the necessary
steps to demolish the garage.




231 Lakeshore Drive:

(A) changes were made by the land owner to the septic
disposal system:

1. The Inspections Group confirmed to the land
owner that a Private Sewage and Disposal System
permit is required.

2. No permit has been obtained.

3. A Stop Order was issued.

(B) the land owner’s remediation plan was rejected.

1. A new plan with additional information was
requested, including removal of the gravel from the
Municipal Reserve lands.

2. The deadline to provide a new plan coincides with
this Council meeting.

3. Aninspection will be conducted when a suitable
remediation plan and survey is provided. This will
enable further recommendations to the Council.

Respectfully submitted,

)

/

7

Rick Stuckenberg BES, RPP, MCIP
Development Officer

iLand Services Inc.

780-542-0445
SVILPERMITS@outlook.com




Summer Village of Island Lake

{ TAKE Administrative Policy
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Number Title

Administration-Development Officer
C-ADM-INFO-1 . .

Information Sharing

Approval Approved Last Revised

) Resolution No: Resolution No:
(CAOQ initials)
Date: Date:
Purpose

To establish a process for timely information sharing between the Administration Office and the
Development Officer Office of the Summer Village.

Policy Statement

1.

Development Permit (DP) (and related) applications can be found on the Summer Village
website, or by contacting the Administration Office or Development Officer office.

Within 3 business days of a Development Permit application being received by the
Development Officer it will be forwarded to the Administration Office (and vice versa) to
ensure timely establishment of a permit file by both parties.

The Development Officer will hold pre-application meetings with the landowner. In some
situations, an inspection/site meeting may be needed to clarify requirements.

The Development Officer will verify when a proposed DP application is deemed complete,
ready for intake, processing and how to pay the application fee.

The application forms and information gathered by the Development Officer are used for the
evaluation of the DP application, decision and Subdivision and Development Appeal Board
(SDAB) appeal (if required).

A roster of current DP applications will be updated by the DO (e.g. landowner, legal, civic
address, date of referral notices, date of notices to adjacent landowners, DP file #, date of
decision and brief description of the proposed use) and is for internal use only.



Summer Village of Island Lake

ISLAND . o - .
LAKE Administrative Policy

Sunmar V1 l1ge

7. The Development Officer will confirm the application fee, notify the landowner
(applicant/agent) by email (or alternate method) with a cc provided to the Summer Village
administration office for their tracking and record purposes.

8. Payment of the application fee is provided directly to the Summer Village Administration
Office by cheque or e-transfer. To make arrangements, the landowner is advised to contact:

Summer Village of Island Lake Administration Office
Phone: 780-967-0271 Fax 780-967-0431

Mail: Box 8, Alberta Beach AB. TOE 0AO

Email: svislandlake@wildwillowenterprises.com

9. The landowner is requested to notify the Development Officer when the application fee is
paid to the Summer Village. Upon receipt of payment, the Summer Village administration
office will advise the Development Officer payment has been received.

10. The Municipal Government Act provides:

a. 20 days from receipt of application to confirm that a proposed DP application is
deemed complete

b. 40daysfrom whenan application is deemed complete, to evaluate the DP application
and complete processing

c. The date that an application is deemed complete is required in the Development
Permit and Decision Notice

d. Issuance of a Development Permit and Decision Notice sets the timeframe to file an
appeal.

11. The Development Officer will liaise with the landowner, conduct an inspection, prepare and
e-distribute referral notices to the external agencies. The notice provides the coordinates of
the Development Officer for an email response or telephone inquiry.

12. The Development Officer will provide the Summer Village Administration Office with a
referral notice to be mailed within 3 business days of receipt to the adjacent landowners and
identify the specific properties for this mailout. The notice provides the coordinates of the
Development Officer for an email response or telephone inquiry.

13. Should the Summer Village Administration Office receive any written comments or an inquiry
regarding a DP application, the administration office will forward all information to the
Development Officer within 3 business days.

__________ (1)
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Summer Village of Island Lake

ISLAND - : .
LAKE Administrative Policy

Sunmar V1 lrge

14.

15.

16.

17.

18.

19.

The Development Officer will prepare a written decision (approval/refusal) and e-distribute
(or alternate method) the decision letter and the applicable decision notice to the landowner
(applicant/agent) and the Administration Office.

The landowner must post the Decision Notice on the lands under application. This notice
provides key dates and timeline for any potential SDAB appeal.

The Summer Village Administration office will mail out the Decision Notice to the adjacent
landowners as identified by the Development Officer within 3 days of receipt of said
information.

The Summer Village Administration Office will ensure the approved Development Permits
are posted on the municipal website within 3 business days of receipt and add the
Development Permit to the next regular Council meeting agenda as information.

The Development Officer will prepare a monthly report to Council and will summarize the
Development Permit application outcomes and development activities for the month.

& The Development Officer will provide a report to Administration for the Council meeting
by the end of the first week of each month.

b. The estimated time allowance for the Development Officer to attend a Council meeting
is 45 minutes, and the Development Officer will be given a standing appointment time of
5:05 p.m.

c. If there is no report or a specific development issue on the Council agenda, the
Development Officer will not be required to attend the virtual Council meeting. If there
is no report or specific development issue the Development Officer will advise the
Summer Village administration office by 1:00 p.m. 5 business days prior to the meeting
so he can be removed from the agenda.

d. |Ifthereis aspecific developmentissue on the agenda the Administration office will ensure
the Development Officer is aware of same and provide relevant
information/documentation on same by 1:00 p.m. 5 business days prior.

Requests by the Development Officer for information held by the Administration Office
require time sensitive follow up to ensure statutory deadlines and timelines for notification
are met. Once a request is received, the Administration Office will forward the requested
information to the Development Officer within 3 business days.
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Number Title

Bylaw Enforcement Policy

Approval Approved Last Revised
L Resolution No: Resolution No:
(CAO initials)
Date: Date:
1. PURPOSE

1.1 To provide a formal policy and procedure governing the handling of Municipal
Bylaw complaints by the Municipality and to ensure standardized, thorough,
prompt and courteous receipt, processing, investigation and resolution thereof.

1.2 The Municipality is committed to the delivery of Community Peace Officer
enforcement services in a timely and effective manner. The goal of these services
is to achieve compliance with Municipal Bylaws through education and
enforcement.

1.3 The Municipality shall operate on a reactive complaint-based process in regard to
Municipal law enforcement with the exception of a violation that is an immediate
threat to health or safety.

2. DEFINITION

21 Administrator means the Chief Administrative Officer (CAO) of the Summer
Village of Island Lake

2.2 Complaint means a complaint received by the Municipality, wherein the
complainant provides their full name, address, phone number and nature of
complaint that can be verified by the Community Peace Officer, in writing using
the required form submitted to the Municipality

2.3 Community Peace Officer means a person appointed by the Municipality for the
purpose of Municipal law enforcement including but not limited to a Building
Inspector, Bylaw Enforcement Officer, Police Officer and a person authorized by
Council or an assigned individual with the responsibility for enforcing and
administering this Policy.

2.4 Municipality means the Municipality of the Summer Village of Island Lake.
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2.5

Spite Complaint, also known as Frivolous and Vexatious complaint, means a
complaint submitted with ill will or with the intention of malice towards another
person and may include retaliatory complaints and civil disputes. A spite
complaint may also be defined as a complaint that is part of a pattern of conduct
by the complainant that amounts to an abuse of the complaint process. Such a
pattern occurs when on three (3) or more occasions a complaint comes forward
on a matter a Community Peace Officer or Administration has already dealt with.
After discussing it with the CAO, the determination of a complaint being a spite
complaint shall be at the discretion of the Community Peace Officer.

3. BYLAW INVESTIGATION AND ENFORCEMENT POLICY AND PROCEDURE

3.1

32

3.3

3.4

3.5

The Municipality shall only respond to complaints received from a complainant
who provides their full name, telephone number, address and nature of the
complaint in writing. Anonymous and/or incomplete complaints shall not be
investigated:

a) A Community Peace Officer may undertake an investigation on their own
initiative upon observation of a possible situation of a Bylaw violation where
the matter is of an immediate threat to health or safety.

b) Municipal staff may assist the public by providing Bylaw information but will
not provide opinions regarding the appropriateness of any proposed activity.

The name and personal information provided by the complainant shall remain in

the strictest confidence in accordance with Free of Information and Protection of

Privacy Act and shall not be intentionally divulged to any member of Council, non-

essential municipal staff, or the public unless so ordered by a Court or other

tribunal or body of competent jurisdiction.

A Community Peace Officer may conduct a preliminary review of the complaint to

verify the information provided and research any supporting documentation

which may be available in municipal records.

A Community Peace Officer may call the complainant, when necessary, for further

details or to confirm or clarify information provided within the formal complaint.

A Community Peace Officer may attend the site to investigate the activity to

determine if a Municipal or Provincial Bylaw contravention exists.
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3.6

3.7

3.8

3.9

3.10

3.11

If a Community Peace Officer is unclear of a possible contravention, they may seek

the advice of the appropriate Municipal staff, who in turn may contact the

Municipal Solicitor for further direction.

a) A Community Peace Officer may provide the information required to the
appropriate party so that an informed determination can be provided and
where necessary the appropriate actions initiated.

Where a violation of a Municipal Bylaw is determined by a Community Peace
Officer, excluding set fine situations or documented, chronic violations or where
otherwise warranted, a Community Peace Officer may provide an initial warning
to the person by any of the following four (4) methods:

a) In person;

b) By telephone;

c) Email or;

d) In writing.

Notwithstanding Section 3.7 of this Policy; in situations wherein set fines have
been established for violations of a Municipal Bylaw, a Community Peace Officer
may, upon confirmation of the existence of a violation, immediately issue an
offence notice/ticket.

Notwithstanding Sections 3.7 or 3.8 of this Policy; where provided for by Municipal
Bylaw or otherwise a Community Peace Officer may issue an emergency order to
remedy a violation in lieu of an initial warning when such a violation poses an
immediate threat to health or safety.

When compliance with the warning and/or order is confirmed, a Community
Peace Officer shall enter the complaint finalized date in the Bylaw matters
database and close the file.

If the warning and/or order has not been complied with within the specified time,
the Community Peace Officer may review the non-compliance with the CAO.
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3.12

3.13

3.14

3.15

3.16

3.17

e

Following discussions with the CAO pursuant to Section 3.11 of this Policy, a

Community Peace Officer shall determine whether to attempt a second written

warning or proceed with the actions necessary to address the situation in

accordance with Municipal Bylaws or otherwise:

a) If a second written warning or formal order is issued, a Community Peace
Officer shall determine a final time period to achieve compliance

b) If legal action is required, a Community Peace Officer shall recommend to the
CAO to proceed with legal action when it appears obvious compliance is not
forthcoming

c) At any stage of the enforcement process, if, in the opinion of the CAO the
matter is of significant consequence, the matter may be brought before
Council for direction

Spite Complaints or complaints based on neighbor disputes shall not be
investigated by a Community Peace Officer unless deemed to be an immediate
threat to health and safety.

Failure to comply with any provision of this Policy shall not invalidate any
proceeding or any step, document or order in a proceeding otherwise in
accordance with any Municipal Bylaw, Provincial or Federal legislation.

Frivolous and vexatious complaints will not be investigated unless deemed by the
Community Peace Officer to be an immediate threat to health and safety.

In situations where multiple complaints are received from a single person at one
time, or where a single person continuously submits a variety of complaints on an
ongoing basis, the Community Peace Officer, with confirmation from the CAQ, are
given the discretion to decide on an appropriate level of response to such
complaints. The level of response may include a decision to act on some or all of
the complaints, to not act on some or all of the complaints, or to assign priori